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INTRODUCTION TO THE PROGRESS ASSESSMENT:

The competencies and skills described in this document are those which any individual needs in

order to be autonomous in life. The successful acquisition of these skills signals that a learner is

on the path of life-long learning. This means that they will have attained the necessary tools to

adapt to and function within a variety of situations in life, at work, and in learning.

Remember:

Training materials should be designed for the development of competencies.

The learner will demonstrate competence through performance.

The learner’s needs and goals should dictate which competencies you work on.

These grids should be shared with the learner; learners should be aware of which skills

they have already achieved, which ones they are working on, and which ones they will

develop in the future.

The learner should progress at their own pace.

Learners should be aware of what will be assessed and under which conditions

assessment will take place.

Order of assessment Charts:

1. Lifelong Learning (purple)

a. Setting Goals

b.Time Management & Organizational Strategies

c. Study Skills

2. Reading (yellow)

a. Strategies for Reading

b.Spelling, Grammar, and Punctuation

c. Everyday Print (magazines, newspapers, prescriptions, etc.)

d.Academic Texts (literal and critical reading)

3» Writing (green)

a. Strategies for Writing

b.Spelling, Grammar, and Punctuation

c.Everyday Writing (notes, letters, messages, personal information, etc.)

d.Academic Writing (proper paragraph, three paragraph essay, etc.)

4. Communication (blue)

a. Speaking

b.Listening
c.Professional
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5. Numeracy (pink)

a.Basic Numbers

b.Adding and Subtracting

c.Multiplying, Dividing, & Basic Fractions

d.Math for Everyday Life (reading maps, shopping, paying bills, etc.)

6. Information Technology (orange)

a.Basic Computer
b. Internet

c.Word Processing

d.Media Literacy

7. Personal (gold)

a. Self-reliance

b.Attitude

c.Health

8. Citizenship (aqua)

a.Citizenship Awareness
b.Environmental Awareness

c.Community Awareness

Emerging Competencies

The following measure of performance is included on each chart so that tutors may recognize the

emergence of competencies:

The learner has successfully performed the competency. The skills and

knowledge required for performance are clearly attained. The learner will

be able to employ this competency in other learning or life situations.

Well-

Established:

The learner has successfully performed most of the steps for this

competency. Their skills, knowledge, and approach for performance are

generally good, but they are not able to fully carry out the competency.

The learner may not be able to employ this competency in other learning
or life situations.

On-Track:

The learner has perfonned some steps for this competency. Some skills,

knowledge, and/or approach for performance are in place, but they need

more work. The learner would not yet be able to employ this competency

in other learning or life situations.

Emerging:

The learner is not drawing upon the correct skills or knowledge for

performance. Attitude and approach needs work. There is a need for

revision and/or greater focus in this area.

Off-Track:
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Student Progress Assessment

Student Name: / /Date:

Place of Study:Tutor Name:

l.A. Lifelong Learning: Setting Sods
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explain what a goal is.1.

explain reasons for
setting goals.

2.

identify personal reasons
for setting goals.

3.

identify the difference
between short-term and
long-term goals.
make a list of
competencies (or skills)
they wish to acquire
through learning.
set realistic short-term
goals for learning.

4.

5.

6.

set realistic long-term
goals for learning.

7.

8. think of ways to achieve
their goals.

9. find information on how
to accomplish their
goals.

10. describe what they will
get in return for learning
(better job, more
qualifications, stronger
skills, etc.).

11. make a plan to achieve
their goals.
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12. take steps to accomplish
their goals.

13. anticipate obstacles in
achieving their goals.

14. think of ways to
overcome possible
obstacles in reaching
their goals.

15. revise their goals for
learning when necessary.

16. revise their plan for
learning when necessary.

17. follow their plan to
achieve their goals.

18. identify the

accomplishment of a

19. keep track of the
achievement of their

goals in a journal or log.
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PROGRESS ASSESSMENT

Student Name: Date; / /

 Place of Study:

l.B. Lifelong Learning: Time Management &.

Organizational Strategies

Tutor Name:
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1. explain what “time
management” is.

2. explain what
organization’ is.

3. explain the benefits of
good time management.

4. explain the benefits of
organizational skills.

5. make a daily to-do list.

6. make a weekly to-do
list.

7. make a monthly to-do
list.

8. keep track of tasks on
their to-do lists.

9. prepare a timeline to do
tasks.

10. keep track of events,
activities, and due dates
on a calendar.

11. respect set timeline.

record assignments as
soon as they are

assigned.

12.
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prioritize tasks (i.e. do
most important tasks

first). 
schedule necessary
time to study.

13.

14.

schedule necessary
time to review

knowledge and/or
learning.
set aside realistic
amount of time to do
tasks.

15.

16.

17. study when planned.

break up long-term
assignments into
reasonable units.

18.

19. use time wisely.

determine best time of

day to study.

20.

keep study material
organized.

21.

22. keep study area

organized.

find the right time to
take a break from

studying.

keep study notes
together in a folder or
a binder.

23.

24.

save time by using
overall good time
management.

save time by using
good organizational

strategies.

25.

26.

-44-Sludent Progress Assessment



DRAFT - Bridging the Gap Package

Progress assessment

Student Name: / /Date:

Place of Study:Tutor Name:

l.C. Lifelong Learning: Study Skills
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explain what a study
skill is.

1.

2. explain the value of
good study skills.

3. explain what a
learning style is.

explain the value of
knowing their learning
style.

engage in self-
assessment to find

their learning style,

describe ways in
which they learn best.

4.

5.

6.

explain what their
learning style is.

7.

8. adapt study habits to
their learning style.

apply how they learn
best to new learning
situations.

9.

10. identify the best place
to study

draw upon their

previous knowledge
(or prior learning to
help studying.
take notes to save
information.

11.

12.
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13. highlight or underline
important points in
print material.

14. relocate highlighted or
underlined sections in

print material.

15. refer to highlighted or
underlined sections to

review important
points.

16. review study material
when necessary.

make notes on study
material.

17.

18. review study notes for
better memory.

19. read study material out
loud for better

understanding.
20. summarize what has

been studied.

21. review directions

before starting an
assignment.

22. clarify directions
before starting an
assignment.

23. follow directions when

doing an assignment.

take on new challenges
with a positive
attitude.

24.

25. categorize information

in logical ways.

anticipate obstacles in
studying.

26.

27. brainstorm ways to
overcome obstacles in

 studying.
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PROGRESS ASSESSMENT

/  /Student Name: Date:

Place of Study:Tutor Name:

2.A. Reading: Strategies for Reading
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1. read as often as possible

to develop reading
competence.

2. preview written material
before reading.

skim written text to

predict message.

3.

4. skim for general

impression.

5. scan written text for
familiar words or

expressions.

6. scan for specific facts
(like place, time, dates,
etc.).

7. make predictions during
reading.

8. highlight key words and
ideas.

9. review what they have
read.

10. use context clues to

guess the meaning of

new words.
11. highlight new or difficult

words.

12. use a dictionary to assist

reading.
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13. highlight difficult
sections for later review.

14. use title, subtitles, and

pictures to predict
message.

15. ask questions to clarify
understanding after
reading.

16. apply reading strategies
appropriate for the
reading material.

17. relate new information in

reading material to prior
learning

18. read out loud to clarify
understanding.

19. use letter-sound

correspondence to read
new words out loud.

20. self-correct when reading
out loud.

21. take notes on what they
have read.
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PROGRESS ASSESSMENT

Student Name: /Date: /

Tutor Name: Place of Study:

2.B. Reading: Spelling, Grammar, and Punctuation
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1. identify the difference
between upper and lower
case letters.

2. identify vowels and
consonants.

3. recognize common short-
vowel sounds (e.g. cat,
bat, hot, but, etc.).

4. recognize common long-
vowel sounds, {e.g. kite,
mate, faite, etc.).

5. identify the meaning of
individual words.

6. identify meaning of
multiple words in
context.

7. read common irregularly
spelled words (e.g. have,
said, two, etc.).

8. explain rules and find
examples of plurals.

9. define and find examples
ofpossessives.

10. define and find examples
of contractions.

11. define and find examples
of compound words.

12. define and find examples
of prefixes.
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13. define and find examples
of suffixes.

14. identify the parts of
speech.

15. locate a paragraph.

16. find the topic sentence
and supporting details in
a paragraph.

17. identify and explain the

use of periods and
commas.

18. identify and explain use
of colons and semi
colons.

19. follow punctuation rules
when reading out loud.
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PROGRESS ASSESSMENT

Student Name: /Date: /

Tutor Name: Place of Study:

2.C. Reading: Everyday Print
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1. identify different types of
common everyday print
(newspapers, ads, cereal
boxes, etc.).

2. anticipate type of
message through nature
of print material.

3. distinguish between
formal and informal
texts.

4. use appropriate reading
strategies to handle
different forms of

everyday print material.

5. read a variety of
everyday short texts
(telephone messages,
notes, greeting cards,
warning labels, etc.)

6. read a variety of

everyday extended texts
(newspaper, magazine
articles, letters, etc.).

7. read a food label.

8. read a menu.

9. read store flyers.

10. locate specials in store
flyers.

b Z Ci U b f> b b . CTzr

-51 -student Progress Assessment



DRAFT - Bridging the Gap Package

THE LEARNER CAN... COMMENTS

11. read basic instructional

manual (for work).

12. read safety instructions.

13. read a calendar.

14. read street signs.

15. identify parts of a map.

16. read a basic road map.

17. locate mountains, rivers,
lakes, etc. on a

geographical map.

18. locate Quebec on a map
of Canada.

19. locate their community
or town on a map of
Quebec.

20. identify the sections of a
telephone book.

21. find a phone number in a
telephone book.

22. read basic forms (like job
application, bank
application, etc.).

23. follow direction on a on

everyday print (e.g.
cooking instructions,
prescription details, etc.).

24. read to children (i.e. read

a children’s book).

25. read for personal

pleasure.

PROGRESS Assessment
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/  /Date:Student Name:

Place of Study:Tutor Name:

2.D. Reading: Academic
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1. describe what they have
read.

2. summarize what they
have read.

3. interpret the meaning of
what they have read.

4. distinguish between
fiction and non-fiction.

5. distinguish between
subjective and objective
writing.

6. identify the main idea in
a paragraph (or selected
passage).

7. identify the main idea in
newspaper articles or
short essays.

8. predict storylines.

9. identify author’s
purpose.

10. identify author’s tone.

11. justify predictions made
about reading material
(prior to reading).

12. distinguish between
statement of fact and

statement of opinion.
U Z I CTET> Ui ̂  > CTZ"
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COMMENTSTHE LEARNER CAN...

13. read a short story.

14. identify and describe the

plot, setting, and
characters in a short

story.
15. detect similarities in

characters and events.

16. answer how, what, why,
and what-if questions.

17. identify the author’s
thesis (central message).

18. share opinions on what
they have read.

19. identify synonyms and
antonyms.

20. compare and contrast
like texts.

21. identify similes.

22. identify metaphors.

23. identify personification.

24. detect bias.

25. detect propaganda.

26. read parts of a standard
text book.

Tii  U'ST> bi mi ^ CTZT
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THE LEARNER CAN... COMMENTS

27. use the table of contents
to locate information in a
textbook.

28. use the index to locate
information in a
textbook.

Progress assessment

-55-Student Progress Assessment



DRAFT - Bridging the Gap Package

/ /Student Name: Date:

Place of Study:Tutor Name:

3.A. Writing: Strategies for Writing
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use the correct tools for

type of writing (e.g.
pencil eraser, paper),

free write (without

stopping) to develop
writing competence,

use prior learning to
guide writing.

1.

2.

3.

4. keep track of new words
in a word log.

5. refer to word log to assist
writing.

use a dictionary to find
spelling of new words.

6.

use a dictionary to
confirm spelling of
words.

7.

use a thesaurus to find

synonyms and antonyms.

9. use syllabication to spell
difficult or new words.

10. review writing to check
for errors in spelling.

11. review writing to check
for errors in grammar.

ui O te^ u u i O Z
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THE LEARNER CAN- COMMENTS

12. review writing to check
for errors in word choice.

13. revise writing according
to spelling, grammar, and
word choice review.

14. check writing for clarity
and logic

15. re-organize details in
writing for logic and
clarity.

16. ask for writing assistance
when needed.

17. brainstorm ideas before

writing.

18. write a first draft.

19. edit first draft

independently.

20. have a fiiend or tutor
review a draft of their

writing.

21. make appropriate
changes to writing based
on editing feedback.

22. set appropriate amount of
time aside to complete
writing tasks.

23. prepare a writing outline.

24. identify targeted
audience for writing.

25. write appropriately for
audience.

26. write legibly.

Progress Assessment
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Student Name: Date: / /

Tutor Name: Place of Study:

3.B. Writing: Spelling, Grammar, and Punctuation
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1. print all letters of the
alphabet in the upper and
lower case.

2. leave spaces between
words.

3. spell previously studied
words correctly.

4. spell most common one-
syllable words correctly.

5. spell most common two-
syllable words correctly

6. spell many common
multi-syllable words
correctly (i.e. computer,
communication, etc.).

7. write a sentence correctly
(i.e. with a capital letter

at the beginning and
period at the end).

8. identify similarities in

spelling.

9. distinguish the spelling
of common homophones
(i.e. two and to, there and
their, ate and eight, etc.).

10. make sure subjects and

verbs agree.

11. use verbs in the present
correctly.
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12. use verbs in the past
correctly.

13. use verbs in the future

correctly.

14. check the spelling of
irregular past verbs.

15. replace nouns with
pronouns correctly.

16. use periods correctly.

17. use a question mark
correctly.

18. use an exclamation point
correctly.

19. use quotation marks
correctly.

20. use commas correctly.

21. use apostrophes
correctly.

22. capitalize words when
necessary.

23. form negative statements
correctly.

24. form interrogative
statements correctly.

25. combine rules of

spelling, grammar, and
punctuation to write a
flawless simple sentence.

oO z i w S ■]^ W J
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COMMENTSTHE LEARNER CAN...

26. combine rules of

spelling, grammar, and
punctuation to write a
flawless compound
sentence.

27. combine rules of

spelling, grammar, and
punctuation to write a
coherent paragraph.

Progress assessment
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Student Name: /  /Date:

Place of Study:Tutor Name:

3.C. Writing: Everyday Writing
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1. write personal
information in necessary
documents (applications,
bank records, etc.).

2. write lists for different
purposes (to-do lists,
shopping lists, etc.).

3. write short messages
(note, postcard,
telephone message, etc.)
write a letter to a friend4.
or family member.

5. format a personal letter
appropriately (i.e.
contains date, opening,
closing, etc.).

6. write a professional
letter.

7. format a professional
letter correctly.

8. use language that is
appropriate for the
purpose of writing.

9. use formal language
when necessary.

10. use the right material for
writing (notepad, legal
paper, etc.).

11. maintain correct tone in
everyday writing.

to^ to to s O z; » ^ £ ^ to
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